Dear Parents/Guardians

I am writing to inform you that the late procedure for the school will be changing as from Wednesday 7th September 2011.  

The ‘new’ system will mean there will be an immediate consequence to lateness.  Students will do a detention on the same day that they are late.  It will be a 30 minute detention if they are late once in a week and a 1 hour detention every time they are again that week, which may take place at 3.15pm.  However, if your son/daughter does have a genuine reason for their lateness they must have a note from yourselves.  The note must be given to the school’s Attendance Officer as they sign in.

The law requires students to attend school regularly and this includes arriving on time each day.

When a student arrives late to school, there are many consequences:

· He or she misses out on essential instructions given out at the beginning of lessons – in fact, arriving 5 minutes late each day adds up to missing 3 entire days of school by the end of the year

· Students might feel awkward and embarrassed going into the classroom when everyone else is already settled

· Furthermore, when one student arrives late, it disrupts the entire class and the teacher – everyone’s education is comprised.

If you have any concerns about your child’s punctuality please contact the school’s Attendance Officer on 01253 336504.

Yours sincerely 

H. Smith

Assistant Headteacher

